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INTRODUCTION

Stage 1—Books 1 and 2; Stage 2—Books 3, 4, 5 and 6; and Stage
3—Books 7 and 8. The primary goal of this series Easy Steps to
Chinese is to help the students establish a solid foundation of
vocabulary, knowledge of Chinese and communication skills
through the natural and gradual integration of language, content
and cultural elements. This series adopts a holistic approach,
and is designed to emphasize the development of communication
skills in listening, speaking, reading and writing.

e Easy Steps to Chinese comprises 8 colour textbooks, each of
them supplemented by a CD, a workbook (starting from Book 6,
the textbook and workbook are combined into one book), a
teacher’s book with a CD and unit tests. Books 1-3 are also ac-
companied by picture flashcards, word cards and posters.

The design of this series has achieved:

e A balance between authentic and modified language

All the oral and written materials have been modified and carefully
selected to suit the students’ level, so that a gradual development
of the target language can be achieved.

e A balance of focus on language and culture
This series provides ample opportunities for the students to exper-
ience the language and its culture in order to develop intercultural
awareness and enrich their personal experience.

e A balance between language knowledge and communica-
tion skills

Explicit knowledge of the target language is necessary and impor-
tant for the students to achieve accuracy, fluency and overall com-
munication skills. This series is designed to ensure that know-
ledge-based language learning is placed within a communicative
context, resulting in the improvement of both linguistic knowledge
and performance.

® A balance between a broad and controlled course

This series serves as a core while offering a broad range of
vocabulary, topics and various text types to meet the different
needs of the students.

e Easy Steps to Chinese includes 8 books and has three stages: SR Y HAM, DA, B
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e A balance between the “oral speech” and the “written form”
This series aims to balance the importance of both oral and writ-
ten communication skills. The development of writing skills is
embedded in the course, while oral communication skills are be-
ing developed from the outset.

This series covers:

e Pinyin is introduced to the students from the very beginning. The
pinyin above the Chinese characters is gradually removed to en-
sure a smooth transition.

e Chinese characters are taught according to the character forma-
tion system. Once the students have a good grasp of radicals
and simple characters, they will be able to analyze most of the
compound characters they encounter, and to memorize new cha-
racters in a logical way.

e Grammar and sentence structures are explained in note form.
The students are expected to use correct grammar and compound
sentence structures in both oral and written forms to communi-
cate when their overall level of Chinese has steadily improved over
the years.

@ Dictionary skills are taught once they have learned radicals and
simple characters. The students are encouraged to use dictiona-
ries whenever appropriate in order to become independent learners.

e Typing skills are taught when the students have learned some
basic knowledge of Chinese.

e Listening practice is designed to help the students develop their
ability to infer meanings of unfamiliar words and content.

e Speaking practice involves students using Chinese to communi-
cate their thoughts spontaneously in real-life situations with accu-
racy and fluency.

® Reading skills are developed through regular reading of simple
passages to suit the students’ level. Gradually, they will develop
skills and confidence when reading articles in newspapers, maga-
zines or on the Internet in order to expand their vocabulary and
knowledge of modern China, and to get in touch with the current
issues emerging within China and around the world.

e Writing skills are gradually developed through a process of guided
writing on topics familiar to the students. Written tasks will be-
come easier, as the students learn to organize their thoughts co-
herently and logically, and develop the skills to select appropriate
vocabulary, sentence structures and genres to construct an effec-
tive written piece with accuracy and fluency.
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The focus of each stage:

e Stage 1 (Books 1 and 2): « pinyin « strokes and stroke order « the
structures of Chinese characters « tracing of characters « radicals
and simple characters « dictionary skills « typing skills « listening
skills « speaking skills « reading skills « writing skills: guided writ-
ten assignments around 100 characters

e Stage 2 (Books 3, 4, 5 and 6): radicals and simple characters
+ formation of phrases « expansion of vocabulary « simple gram-
mar and sentence structures « dictionary skills « typing skills
. classroom instruction in Chinese « listening skills « speaking
skills « reading skills « writing skills: guided written assignments
between 100-300 characters « exposure to modern China and
Chinese culture

e Stage 3 (Books 7 and 8): « classroom instruction in Chinese
» expansion of vocabulary « grammar and sentence structures
« dictionary skills « typing skills « listening and speaking skills
through spontaneous interaction « reading practice on a daily ba-
sis » writing skills: independent written assignments between 300-
500 characters « exposure to modern China and its culture « con-
temporary topics: current issues around the world

e This series is designed for non-Chinese background students at
both primary and secondary levels. Book 1 starts with basic know-
ledge of Chinese. Students at primary 5 or 6, or Year 7 students at
secondary level can start with Book 1.

e With three periods, of approximately three hours per week, most
students will be able to complete one book within one academic
year. Fast learners can spend less than a year completing one
book. As the 8 books of this series are continuous and ongoing,
each book can be taught within any time span.
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HOW TO USE THIS BOOK

Here are a few suggestions as to how to use this book:

The teacher should:

e The text of each lesson should be studied thoroughly, and can
also be used as a sample essay.

@ The students should study the new words/phrases in the vocabu-
lary list before listening to the recording of the text, and then an-
swer the questions. After this, the students could carry out an oral
practice guided by questions related to the topic.

e The section of “language points” in each lesson aims to help stu-
dents review as well as learn new set phrases, sentence struc-
tures and grammar that appear in the text.

e The two oral exercises in each lesson, which are accompanied by
a set of sentences for reference and a sample dialogue, are de-
signed to guide the students in carrying out their conversations or
presentations.

e In order to help the students improve their reading comprehension
skills, two pieces of reading passages are included in each les-
son along with a variety of exercises.

e In each lesson, there are two types of writing exercises: one is a
written response and the other is an essay, which requires the
use of a particular genre.

® The book is filled with a variety of texts and reading passages that
are related to everyday life so that the students can use Chinese
to communicate appropriately and coherently.

e A wide variety of exercises can be modified or extended according
to the students’ levels.

e The text is on the CD attached to the book. The symbol indicates
the track number, for example, ., is track one.

Yamin Ma
June 2009, Hong Kong
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| A speech consists of three parts: |
’ a) a greeting to the audience; l
| b) the body where the bulk of the information |
| is given, or convincing arguments presented; |
I ¢) an ending, summary, thanks or other wishes. l
| |

The main consideration when writing a good
speech is always the audience. A good
speech is never written from the speaker's
| point of view. A good speech begins with |
l a hook to capture the audience's interest |
straight away. The speech ends with what
I you want people to do as a result of having |
| listened to your speech. l
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A formal letter (A thank-you letter)

A thank-you letter is written in the form of a formal
letter. Sometimes the title can simply be "Z#4z".
The content of the letter should be straightforward,
divided into short and clear paragraphs, using the
right register and language.

|

|

|

|

| The main body of the letter should cover:

| a) Who are you thanking?

| b) What are you thanking them for?

, c) What did their gift or time, expertise, encouragement,
| etc. mean to you?

|
|

The ending of a thank-you letter normally comes
with a summary and appropriate leave-taking
phrases, full name and date.
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|
|
|
|
I
|
|
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